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Introduction
This document sets out the arrangements for the variety of methods used to reward and sanction student
behaviour at The Nottingham Emmanuel School and details of the procedures and practices implemented in
line with the Trust policy for Behaviour and Exclusions.
This Statement of Practice is linked to our core values of Community and Dignity and their associated bible
scriptures:
‘Be like-minded, be sympathetic, love one another, be compassionate and humble’ (1 Peter 3:8)
‘In everything. Make yourself an example of good works with integrity and dignity’ (Titus 2:7)
At Nottingham Emmanuel School we welcome everyone into our school community because they are precious
and valued. We grow together by learning from the mistakes we make and forgiving one another. We are all
called to respect each other and live our lives in a way that serves and supports others. At Nottingham
Emmanuel School we give dignity to others by treating everyone with respect and equal value in our words
and in our actions.

Related Policies, Statements of Practice and procedures




Behaviour & Exclusions Policy
Attendance & Punctuality Policy
Anti-Bullying Policy

Statement of Practice
At The Nottingham Emmanuel School (NES) we are very proud of the calm and purposeful atmosphere and rely
on the full support of parents and carers to re-enforce the high standards and expectations of student
behaviour. We believe that parents/carers choose this school due to this insistence on the highest levels of
respect, behaviour and work ethic. We ask that parents and carers support any disciplinary actions that are
taken in order to ensure that their child is a successful learner and that all parties are committed to the ‘The
Nottingham Emmanuel Contract of Commitment’ and the responsibilities that are identified within it (see
Appendix 1).
The Nottingham Emmanuel School’s behavior procedures adheres to the DfE guidance as published in the
document titled ‘Behavior and Discipline in Schools January 2016’. We acknowledge our legal duties under the
Equality Act 2010, in respect of safeguarding and also in respect of students with Special Educational Needs.
Legislation relates to the following Acts:
Education Act 1996
School Standards and Framework Act 1998
Education Act 2002
Education and Inspections Act 2006
Education Act 2011
System Used
We use a web-based platform to record behaviour data (both positive and negative events). This provides
students, parents/carers and staff with real-time access to the above types of data which is hoped to help
communication with parents/carers and their child and share the achievements or challenge behaviour where
there has been a breach of the behaviour policy. By using G4Schools parents/carers can also access data on
how their child is progressing: this includes attainment data and Character for Learning grades (see Appendix

2 Character for Learning). A guide to the data available for every student can be found in the Progress,
Attainment and Reporting section of the school’s website.

Rewards
Our Christian ethos is firmly grounded in core biblical principles of service, compassion, justice and respect for
all, where every student is valued as an individual. Students receive positive house points in recognition of
good, excellent or outstanding behaviour. These positive recognitions are not limited to the classroom but
include all aspects of school life. The House system at Emmanuel doesn’t simply present the opportunity for
healthy competition within an enjoyable, highly stimulating atmosphere, it enables every student to earn
‘House Points – rewards’
The role of rewards and praise in recognising and promoting NES’s values is a key component of developing
the potential of our students by giving them encouragement and praise. NES aim to use a combination of
short, medium and long term rewards to acknowledge and reflect positive behaviours.
House Points
Students currently receive house points as an acknowledgement of positive behaviour both within the
classroom and wider school. House points are received for a variety of behaviours which include but are not
limited to:




Positive classroom behaviours
100% Attendance
NES representation

Value Points
We continue to review and develop our reward system. Part of this development is to ensure our rewards
reflect the four core values of the school; Wisdom, Community, Dignity and Hope.
Students will earn value points for each core value or “pillar”. Students will be educated around each core
pillar and informed of the behaviours which will earn them value points. From January 2022 value points will
replace house points.
Star Rewards
To reflect the accumulation of positive points over the academic year students work towards achieving star
badges. The star badges reflect point targets being achieved by students. Upon reaching targets students will
receive the following recognition





Star badge
Certificate
Email home
Phone call home

Star badges result in end of year rewards being available to students to access.
See appendix 10 for Star Rewards

Attendance
Excellent attendance is recognised and encouraged in a variety of ways. These short and longer term rewards
are used to encourage and recognise attendance. In terms 2 and 3 improvement rewards are also incorporated
to reflect student efforts to improve attendance.

Positive points
Students receive positive points every week for 100% attendance.

100% rewards
Students are recognised for having two full weeks of 100% attendance. All students are placed into a raffle
draw. Five winners from each year group are selected and receive a prize.

Attendance Cup
All tutor groups are entered into the attendance cup at the start of each term. Tutor groups remain in the
competition if they have good attendance. Tutor groups with lower attendance face being knocked out at
points during the term. The winning tutor group receive a prize at the end of the term. Knocked out tutor
groups can re-enter the competition with a 100% week.

Behaviour Curriculum
In September 2021 NES introduced a new behaviour curriculum with the focus – “100% of students 100% of
the time”. The aim of the behaviour curriculum is for everyone to take responsibility to improve the behaviour
in school. The main reasons for the introduction of the behaviour curriculum are

•
•
•

Better behaviour improves every aim of school
Improving behaviour should be the common goal of everyone in education
Better behaviour is essential to good learning

The evidence and reasoning behind the introduction of the behaviour curriculum is based upon Tom Bennett’s
(UKs government advisor for school behaviour) Running the Room 2021. The behaviour curriculum at NES is
based upon

•
•
•

Learning Foundations
LEARN Expectations & Classroom Warning System
Routines (school and classroom)

Learning Foundations
The Nottingham Emmanuel School Learning foundations outline the basic expectations we have of all of our
students all of the time. Students are introduced to and taught the importance of these learning foundations
at the start of each academic year. The learning foundations provides a clear structure for staff to challenge
students both in and outside of the classroom when the learning foundations are not met. Students receive a
Learning Foundation Negative for failing to meet a Learning Foundation.
Please see appendix 6 for the Learning Foundation Poster

LEARN leads to LEARNING
LEARN are the classroom expectations with have of all of our students in all lessons. If students adhere to
LEARN teaches can teach and students can LEARN in lessons.
Please see appendix 7 for the LEARN leads to LEARNING poster

Classroom Warning System
The classroom warning system is a tool used by staff to identify, challenge, de-escalate and escalate disruptive
behaviour by students. By consistently using the classroom warning system disruptive behaviour within
classrooms reduces. This system is designed to provide opportunities for students to reflect upon and modify
their behaviour prior to further behaviour escalations. Staff will challenge and attempt to deescalate disruptive
classroom behaviours. An integral part of the warning system is timely contact with parents when behaviour is
repeatedly disrupting learning. The system includes Direct Negative Points to allow staff to immediately
sanction and tackle serious breaches of behaviour. By everyone adhering to, understanding and following the
escalation system we create a fair and consistent approach to disruptive behaviour. Multiple Warning 2’s and
any Negative Points/Direct Negative Points will result in contact with parents to discuss behaviour concerns
and strategies to improve behaviours. Negative behaviours and parental contact are recorded on the schools
Go4Schools system.
Please see appendix 5 for the Classroom Warning System

Persistent Disruptive Behaviour (PDB)
Students at NES have a right to learn and teachers at NES have a right to teach. Disruptive behaviour within
lessons prevents these basic rights of our students and staff. We aim for 100% of students to learn 100% of
the time.
Students receive negative points as outlined above for disruptive behaviours. The accumulation of negative
points by students is monitored everyday by the pastoral team. The accumulation of negative points over a
day, week or half term is an indication of repeated and persistent disruptive behaviour. It is also an indication
of students being unable to modify their behaviour when provided with the prompts and instructions by staff.
PDB will result in escalated sanctions. When students hit negative points totals for the time periods outlined
above they will be placed into the Independent Learning Unit (ILU). Within the ILU students will complete
subject work and RESET with a member of the pastoral team.
If further PDB occurs escalated sanctions will be considered. Continued PDB will result in a review of
behaviours. Interventions and support will be introduced to ensure students are able to modify their
behaviours to access lessons and avoid future disruption. NES will look to provide either internal or external
support for students. NES will always review contextual factors (Pupil Premium, SEN, EAL, Safeguarding) when
deciding upon sanctions and relevant support or intervention.
Please see Appendix 4 for ILU detail

Routines
The Nottingham Emmanuel School has incorporated routines to provide consistency and clarity for everyday
school processes. Current routines include





Morning Line Up
One way system
Split lunchtimes which include allocated canteen times and specific outdoor food consumption, quiet
and active spaces.
Fire and additional alarm routines

Classroom routines include




Classroom entry
Equipment distribution
Additional classroom routines which are specific to subject and teachers.

Routines are introduced, explained and practiced by students to increase consistency and reduce
misunderstandings.

Challenging Poor Behaviour
Along with the strategies set out within this SoP which are specific to NES, staff will use a range of disciplinary
measures to challenge poor behaviours. These strategies include but are not limited to:











verbal reprimand
description of desired behaviour
moving of seat in a classroom
removal to the Independent Learning Unit (ILU- see Appendix 5)*
external isolation (another Academy within the Trust)
after school detention**
pre-exclusion warning
Saturday detentions***
fixed term exclusion
permanent exclusion

*DfE Guidance 2016 states that schools can adopt a policy which allows disruptive students to be placed in an
area away from other students for a limited period.
**DfE Guidance 2016 states that parental consent is not required for detentions. School should consider
whether suitable travel arrangements can be made by the parent for the student. It does not matter if making
these arrangements is inconvenient for the parent.
***except the weekend preceding or following half term break (DfE Guidance 2016)
Staff have a statutory authority to discipline students whose behaviour is unactable, who break the school rules
or who fail to follow reasonable instructions. We believe the sanction must be reasonable and proportionate
in the circumstances and account must be taken of the student’s age, any special educational needs or disability
they may have and any religious requirements affecting them. Where the behaviour gives reason to suspect
that a child is suffering, or likely to suffer significant harm, staff are expected to follow the school’s safeguarding
procedures.
Disciplinary action will be taken against any student who is found to have made a malicious accusation against
a member of staff; the nature of action taken will be proportionate to the severity of the incident, in line with
the school’s range of sanctions.

Fixed Term and Permanent Exclusions
NES follows the legal guidance as set out by the government when sanctioning Fixed Term or Permanent
Exclusions. Legal guidance regarding fixed term and permanent exclusions can be found via the links below.
https://www.gov.uk/government/publications/school-exclusion
https://www.nottinghamcity.gov.uk/schoolexclusion

Detentions
Detentions are used by NES to sanction students for inappropriate and poor behaviour. As good practice we
will always aim to ensure communication with parents is completed regarding afterschool detentions.

Government Guidance
Schools don’t have to give parents notice of after-school detentions or tell them why a detention has been
given.
https://www.gov.uk/school-discipline-exclusions

Negative Point Detentions
Length – 1 hour
When – afterschool
These are completed on the same day as they are actioned. Parents will receive a text message to inform
them of the detention.

Learning Foundation Detentions
Length – 30mins
When - afterschool
These are completed as next day detentions. Parents will receive a text message to inform them of the
detention. Students will receive a detention slip inform them of the detention

Warning Two Detentions
Length – Up to 15mins
When – at the discretion of the staff member
Students will be informed of these detentions by the class teacher. They may receive a building pass slip to
allow them to access the building to complete these detentions.

Missed Warning Two Detentions
Length – 1 hour
When – afterschool
Students will complete these detentions on following day of the missed W2 detention. Students will receive
a slip to inform them of the detention. Parents will receive a text message to inform them of the detention.

Missed Afterschool Detentions
Any student that fails to attend detention without a valid reason will be placed into the ILU the following day.
Students will then complete the detention in the ILU at the end of the day. Parents will be contacted by the
Year Leader regarding the ILU sanction.

Late Detentions
Most late detentions take place at lunchtime in the ILU. The attendance officer can use discretion regarding
the duration and timings of detentions depending on the nature and extent of lateness(s).

The power to discipline beyond the school gate
The Nottingham Emmanuel School will regulate student behaviour in circumstances “to such extent as it is
reasonable”, when a student behaves in such a way that contravenes the school codes of conduct off the school
premises and which is witnessed by a staff member or reported to the school by a parent or member of the
public. Therefore a student may be disciplined for any misbehaviour when the child is:








taking part in any school- organised or school-related activity or
travelling to or from school or
wearing school uniform or
in some other way identifiable as a student at The Nottingham Emmanuel School
could have repercussions for the orderly running of the school or
poses a threat to another student or member of the public or
could adversely affect the reputation of the school

The fact that any poor behaviour has taken place outside of the school is likely to be regarded as an
aggravating factor when deciding an appropriate sanction. The Principal will also consider whether it is
appropriate to notify the police of the actions taken against a student. In cases where the behaviour is criminal
or poses a serious threat to a member of the public the police will be informed. See Appendix 4 for an overview
of ‘Sanctions and Restoration of Student Behaviours’)

Conducting a Search of Inappropriate Items
Principals and staff authorised by them have a statutory power to search students or their possessions,
without consent, where they suspect the student has certain prohibited items. The items that can be
searched for under this power are knives or weapons, alcohol, illegal drugs and stolen items. School staff can
seize any banned or prohibited items found as a result of a search or which they consider harmful or
detrimental to school discipline.
At The Nottingham Emmanuel School, designated staff (SLT and Year Leaders) will search a student in cases
where we suspect that the student has certain prohibited items and seize items found. Staff conducting the
search will be of the same gender as the student being searched and there will be a witness, where possible
also of the same gender as the student being searched. Staff will only undertake a search if they have
reasonable grounds for suspecting a student may have in his or her possession a prohibited item, eg staff
have heard other students talking about the item or the student is behaving in a way that causes staff to be
suspicious. Staff may view CCTV footage also to help with such an investigation.

Investigating a serious Incident
There are occasions when it is necessary to take a formal statement from staff and students to collect
accurate evidence about the nature of an incident. The school statement form (found in the staff room) must
be used and it is important that all sections of this form are complete, fully signed by both the student and
the staff member supervising the taking of the statement. In the first instance the statement form should be
complete by the student individually, in the presence of a staff member. Staff should not allow a student to
complete a statement with other students present as collaboration may take place and therefore not an
accurate account. Students may need guidance and support in this process in order to ensure that the
statements are effective and helpful to conclude the investigation. It is recognised that in investigating an
incident it may be necessary for students to be interviewed on more than one occasion. The member of staff
should then read through the statement with the student. It may be necessary to clarify sections, in which
case they should be recorded by the member of staff in order that a full and concise description is recorded.
In some cases it is more appropriate that the teacher write down a child’s spoken statement. This should be
verified by the student before they sign at the bottom of the statement to confirm is a true account by them.
In undertaking the most serious of investigations, students should be interviewed by the Year Leader and
senior staff together.
Upon the completion of an investigation all statements and additional supporting documents are collated.
An Incident Investigation Form will be attached to provide a summary of the incident and relevant outcomes.
A copy of all documents will be placed into relevant student files.
Appendix 8 – Incident Investigation Form
Appendix 9 – Student Statement Form

Appendix 1 Contract of Commitment - “Together to learn, to grow, to serve”
The Nottingham Emmanuel School aim to work in partnership to provide a safe and caring environment
which motivates each individual to achieve and develop to their highest potential. To do this we require the
support from every parent/carer and student and therefore expect that upin accepting a place at the school,
all parties are entering into a partnership and commit to the following:
The School will· be polite and respectful to all
· ensure that your child feels safe, secure and valued in school
· be understanding and responsive to your child’s needs and concerns
· promote high standards of work and behaviour in school
· provide a broad and balanced curriculum
· provide effective teaching and appropriate facilities and resources
· help your child to achieve his/her full potential and to share their targets
· communicate and consult regularly with home
· promote your child’s spiritual development within a Christian ethos
The Student will· be polite and respectful to all
· attend every day and on time
· be properly prepared and equipped for school
· complete classwork and assignments on time and to the best of my ability
· make progress towards my agreed targets
· follow the uniform expectations with pride
· look after school equipment and the school environment
· represent the school positively within the local community and beyond
· respect the school’s Christian ethos
· use social media in an appropriate and responsible manner in line with the school’s policies
The Parent/ Carer will· be polite and respectful to all
· work with the school in promoting the best interests of my child
· support the school’s high expectations in relation to learning, behaviour and uniform
· ensure daily attendance and punctuality
· make the school aware of any problems or concerns should they arise
· share with the school the achievements of my child outside of school
· attend meetings concerning my child’s progress
· encourage and support my child’s academic work at home
· respect the school’s Christian ethos
· take responsibility for monitoring my child’s use of social media

Appendix 2 Strategies to Encourage Positive Behaviour
Rewards
The Academy believes that rewards play a vital part in encouraging students to fulfil their potential and to
demonstrate a love of learning. Rewards will be given to students for consistent and/or improved levels of
achievement, both academically and for contributions to the life of the Academy. Rewards can take the form
of the following and are tracked on the electronic system Go4Schools which is also accessible to staff,
students and parents.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Verbal / written praise
Positive points
Parental contact
Attendance Rewards
Postcards home
Letters home
Work on display
Faculty prizes
Meeting with Principal
End of term Year Celebration of Success
Sports Awards Evening
Termly Rewards for positive points
Reward days
Student Responsibility (see list below)
Star Badges
Year Leader prizes

The Academy believes that providing students with the opportunity to be responsible encourages positive
achievement. Student Responsibility can take the form of:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Sports Captains
Student leadership representatives
Academy Officials/Prefects System
Circle of Friends
Paired reading scheme
Senior students organising extra-curricular clubs
Year 7 'Buddy' system.
Year 11 Friends and Mentors group (FAM)
In class support across the curriculum
Reception duty
Residential experiences
Visits to Junior Schools
Community Work
Student Librarian
Attending Open Evenings
Student Counsel

Appendix 3 Sanctions and Restoration of Student Behaviours
The table below can only provide guidelines. Each case must be treated on its own merits taking full account
of the particular circumstances and any mitigating circumstances. There will always be a need to exercise
professional judgement in determining the exact nature of a particular incident. This will involve assessing
the available evidence and determining an appropriate response, which may or may not include a sanction.
In the most serious cases there may also be reference to the police. It is recognised that it may be necessary
to act firmly and raise the category of sanction if a situation arises when a significant number of students
commit an offence.
Apologies and Compensation
Apologies and compensation (practical and financial) are always expected. Levels of compensation are left to
professional judgement and may take into account family financial circumstances.
Forgiveness and Reconciliation (Restorative Practices)
Forgiveness and reconciliation are important responses to a breakdown of discipline and relationships within
any Christian community and should always be our priority. This applies to relationships between all
members of the school community.
Range of Sanctions
When a student misbehaves there are a range of responses, including supportive interventions and the use of
sanctions. Whilst it is the responsibility of individual members of staff, the sanctions that are imposed upon
students for negative behaviour will be shared with other staff within the faculty and wider staff team ie
Head of Faculty and Year Leader. Discretion will be used in mitigating circumstances as every case is
individual.
Staff will record their actions to a behaviour breach on G4Schools every time as well as make contact with
parents/carers and the range of sanction can include, but not limited to:
Classroom Sanctions
• Non-verbal sign of disapproval
• Verbal reprimand (from staff at different levels of seniority)
• Change of seat
• Imposing extra time for completion of work
• Internet or webmail ban for a fixed period of time
• Confiscation
• Time out
• Withdrawal of privileges
• Faculty detention
• Same day negative point detention
• Walkabout to remove students to either faculty withdrawal or the ILU
• Parental contact
• Referral to Head of Subject / Assistant Head of Subject
Faculty Sanctions
• Faculty withdrawal
• Faculty detention
• Faculty report (in consultation with the Head of Faculty, Year Leader and Director of Achievement)
• Meeting with parents
• Change of set/class (long or short term)

Pastoral Support (Year Leader)
• Verbal reprimand (from staff at different levels of seniority)
• Confiscation
• Restorative justice meeting
• Break /lunch detention for lateness to school
• Report card
• Attendance/Punctuality Report (monitored by form tutor/ Attendance Lead with parental support)
• Senior Leadership Team after-school detention
• Meetings with parents/carers
• Community service
• Referral to internal and/or external support agencies
• Withdrawal from normal timetable (to differing degrees)
• Formal warning of exclusion (by letter and parent meeting)
• Individual Education Plan
• Fixed term exclusion
• Managed Move to another school/Academy within the Trust
• External Isolation to another site within the Trust
• Alternative Provision education for identified students.
• Permanent exclusion
Mitigating and Aggravating Circumstances
These are issues that need to be thought about in the decision-making process in the imposition of sanctions.
Mitigating Circumstances
The school will consider reducing sanctions in the following circumstances:
•
•
•
•
•
•

Cooperativeness, honesty, remorse and student accepts responsibility
Provocation
Accidental/without intent
Special Family Circumstances e.g. bereavement
Individual Student Circumstances e.g. child protection issues
SEN not met

Aggravating Circumstances
The school will consider increasing sanctions for the following circumstances:
•
•
•
•
•
•
•

Repetition – could increase one level for each repetition.
Directed at staff / prefects / members of the public
Deliberate and planned
Deceit / Dishonesty
Breaking contract
Directly impeding the learning of others
Bringing the school into disrepute

Appendix 4 Independent Learning Unit (ILU)
The ILU is an additional supervised room in which the Year Leader and senior members of staff place students.
Students are placed into the ILU as result of an incident that requires further investigation or as a sanction in
line with the School Behaviour policy.
Behaviour Expectations
Students should always work in silence and follow Learning Foundation expectations. If students continue to
display poor behaviour or defiance whilst in the ILU a Fixed Term Exclusion will be sanctioned.
A summary of the expected process is highlighted below;
-

student is taken to the ILU by a Year Leader/SLT
ILU manager will record




Reason
Length of time
Work completed and behaviour in the ILU

-

Where appropriate students will complete RESET work with pastoral staff
Students will complete subject specific work.
Students receive a 10 minute break from 10.20 to 10.30am and 1.20 to 1.30pm.
Staff should record all work completed by the student on the separate spread sheet noting what core
subject booklets were issued each time

-

Students are never left unsupervised in the ILU

All students that are due to complete an after school detention will complete this detention in the ILU.

Appendix 5 – Classroom Warning System

Warning 1

Description

Consequence of behaviour

Student receives Warning 1 if they
demonstrate any behaviours which prevent
learning

Students will be reminded that 100% of
students deserve to learn 100% of the time.

This is disruptive behaviour

Student asked/shown how to modify
behaviour
Students will be reminded that 100% of
students deserve to learn 100% of the time.

Warning 2

Student receives a Warning 2 if they repeat or
demonstrate a second behaviour which
prevents learning

Student asked/shown how to modify
behaviour
15minute teacher/subject detention

This is repeated disruptive behaviour
or
Reflective homework

Negative
Point

Students will receive a Negative Point if they
demonstrate behaviour which prevents
learning for a third time

Teacher contact home

This is persistent disruptive behaviour

1 hour after school detention

Any behaviour listed below which is reported
whilst a student is in school or travelling to or
from school will result in a direct negative
point, removal from lesson and an
investigation completed

Direct
Negative
Point











Verbal or physical abuse
Hate Speech
Defiance (3 instructional repeats)
Damage
Endangering the health and safety of
others
Bullying
Misconduct
Any other behaviour which is deemed
inappropriate
Serious Learning Foundation Breach

Use walkabout email to alert of the DNP

Student collected

Placed in ILU

Incident investigated

YL or SLT to decide upon appropriate
sanction.

Communication home
This is a serious behaviour breach

Appendix 6 – Learning Foundation Poster

Appendix 7 – LEARN Poster

Appendix 8 – Student Incident Investigation Form

Appendix 9 – Student Statement Form

Appendix 10 – Star Rewards

