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Year 8 Computer Science 
Knowledge Organiser Unit 8.3 ‐ Spreadsheets 

Key Vocabulary 

Ac ve Cell The cell you have selected and are 
currently on.  

Cell A rectangular box in a worksheet that 
can contain data.  

Cell 
Reference 

A name given to each cell made up of 
the column le er and row number of 
that cell. 

 

Chart A graph ‐ used to show data in a 
visual way.  

Column A ver cal collec on of cells.  Each 
column has a le er to represent it.  

Data Type The type of value being stored in a 
cell. 

Text 
16       Yes/No 
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Forma ng 
Tools 

A set of tools that allow the style of a 
cell to be changed.  

Formula A set of instruc ons to be carried out.  

Func on A named formula built into a 
spreadsheet to perform a task.  

Modelling Using a computer to predict and 
inves gate a real life situa on.  

Row A horizontal collec on of cells.  Each 
row has a number to represent it.  

Spreadsheet 
A computer program (so ware) that 
shows informa on in a grid of data 
where calcula ons can be performed. 

 

Workbook A spreadsheet file made up of 
worksheets. 

 

Worksheet A single page within a workbook.  

Cell Range A collec on of selected cells. 
For example (B2:D2).  

Key Objec ves 
Create a spreadsheet containing basic + ‐ / * formulae.   

Create a spreadsheet containing func ons like SUM, COUNT etc.   

Format a spreadsheet using borders, colours and data types.   

Create a spreadsheet to model real life situa ons.   

CALCULATIONS USING BASIC FORMULAE 

 

ABSOLUTE & RELATIVE CELL REFERENCING 

Using the $ symbol to fix part of a formula onto a single cell. 

EXAMPLE FUNCTIONS IN EXCEL 

EXCEL DATA TYPES EXCEL FORMATTING TOOLS 

 

Bold 
Italic 

Underline 
Merge cells together 

Font Size 

Cell Colour 
Borders Font Colour 

Text Direc on 

LOGICAL 

OPERATORS 

Cell G5 


